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Name and address of the contracting authority: Municipality of Veles, Str. “Panko Brashnar” 1, Veles, Vardar Planning Region, Republic of North Macedonia
Title of the tender: TD 01 Preparation of tender dossiers
Reference number: …… CN-2- SO1.3 – SC056/TD01
PART A: INFORMATION FOR THE TENDERER
1. INFORMATION ON SUBMISSION OF THE TENDERS

Subject of the contract: 

The subject of this tender is:

· Implementation of services, as indicated in the technical information in the point 2 of this information;

Deadline for submission of the tenders:

The deadline for submission of tenders 02.06.2022 at 16.00 hours. Any tender received after this deadline will be automatically rejected. 

Address and methods for submission of the tenders:

The tenderers will submit their tenders using the standard submission form available in the Part B of the tender dossier. The tender will be submitted in 1 original. Any tenders not using the prescribed form might be rejected by the contracting authority. 

In addition to the offer the tenderer is required to provide the following supporting documentation (in copies or scanned versions in case of e-mail submission):
· Copy of legal registration

Select submission method as appropriate – e-mail or post. 

The tenders will be submitted via post/currier, containing the following information:

· Name and address of the tenderer

· Title of the tender: TD 01 Preparation of tender dossiers
· Reference number: …….. CN-2- SO1.3 – SC056/TD01
The tenders will be submitted in person, by post or courier service to the following address:

Municipality of Veles, Str. “Panko Brashnar” 1, 1400 Veles, Vardar Planning Region, Republic of North Macedonia 
Contact person: Denis Zhernovski
The tenderers are reminded that in order to be eligible the tenders need to be received by the contracting authority by the deadline indicated above.

The tenderers are reminded that in order to be eligible the tenders need to be received by the contracting authority by the deadline indicated above.

2. TECHNICAL INFORMATION

The tenderers are required to provide services as indicated below. In the tenderer’s technical offer, the tenderers will indicate more details on the deliveries, referring back to the below table. 

	No.
	Title of item
	Description
	Required time frame
	Required inputs, if applicable

	1.1.
	Formulation of the tender dossiers for work and services

	During the project course the project team needs to be supported for preparation of 3 (three) tender dossiers by suitable expert in the procurement process and enable smooth implementation of planned procurements. This means that the procurement procedures need to be implemented according the EU and PRAG rules. The expert needs to be available in phase of procurement preparation and prepare all the necessary documents needed for regular procurement procedures.

The expert is responsible for preparation of tender dossier for each procurement procedure and all documents to be used during the procurement procedure.

The expert should prepare 3 (three) tender dossiers for the procurement procedures planned in the Project Procurement Plan (PPP) for the Lead Partner, Municipality of Veles, according the relevant PRAG and Project Implementation Manuel of the Program. 

Following tender dossiers should be prepared by the expert:

1. WORK Local open procedure - Construction of the right-side riverbank (200 m) Vardar River in the central city area in Veles and Construction and installation of 2 shops/kiosks on the reconstructed riverbank

2. SERVICE Single tender procedure - organization of the project opening meeting in Veles, 3d Coordination meeting in Veles and two-day training for 22 participants in Veles
3. SERVICE single tender procedure – Providing of project visibility and communication trough prepared and effective Communication plan, project banners, dissemination material information kit, project final brochure and promotive TV films (videos)
	30 days
	Procurement Expert
· At least 3 years of work experience within the framework of EU-funds’ or other donors’ implementation.

· Minimum 2 years of general professional experience in procurement, preparation of tender dossiers, by PRAG

· Experience in preparation of at least 2 tender documents for work following PRAG rules


3. FINANCIAL INFORMATION

The tenderers are reminded that the maximum available value of the contract is 2700 EUR. 

4. ADDITIONAL INFORMATION

The award criterion is:

· Best value for money.
The successful tenderers will be informed of the results of the evaluation procedure in written.

The estimated time of response to the tenderers is 7 days from the deadline for submission of tenders.
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